MEMORANDUM FOR:	HQ ARPC/FM					DATE: __________


			6760 E Irvington Place


			Denver, COLORADO 80280-3400





FROM:  MAJCOM





SUBJECT:  Justification and Cost Analysis for Special Conveyance





Request rental car to support mission for:


____  _________________________  ___________  ________  ________


Rank	Name				   SSAN	    Rpt Date  End Date





2.	Justification (official government business only) for special conveyance is restricted to area of TDY station and is more advantageous to the government, or necessary for mission accomplishment.  Convenience to the traveler (for mess, to and from work) is never a factor.


JUSTIFICATION:________________________________________________________________











3.	When an itinerary is shown, indicate actual location the special 


conveyance is approved for.  Do not indicate any travel between home of record and local departure airport or duty station and servicing airport.





4.	After checking in the Billeting Office it is determined on-base 


billeting IS/IS NOT available.  A confirmation number and a statement of non-availability from Installation Billeting Officer, is issued.





5.	Government transportation (Car-truck-etc.)          IS/IS NOT available.


If not, a statement of non-availability from the 


Location Transportation Officer, is issued.





6.	Is there a base taxi or shuttle bus available to


support the mission?							      YES/NO





7.	Cost analysis:


Public Transportation:  Bus/subway/streetcar -Are any available?  YES/NO


Daily round-trip cost, Billeting to 


  Primary Place of Duty					$____


Total public transportation						$____





	Taxi – Will commercial taxi meet mission requirements?            YES/NO


		Daily round-trip cost between Billeting and 


  Primary Place of Duty:  				$____


		Daily round-trip cost to restaurant:  		$____


		Total Taxi support per day:  						$____





Local commercial vehicle rental gov’t rate per day:			$____


(Info can be obtained from Gov’t Contracted Ticket Office.)








TOTAL DIFFERENCE IN SAVINGS TO GOVERNMENT $_______





8.	Point of contact is ________________________ at DSN _____________





									  APPROVED/NOT APPROVED





SIGNATURE OF MAJCOM APPROVING AUTHORITY


